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Webex Events

« Get Started
* Schedule Events

« Start and Join Events
* Manage Audio & Video
« Record Events

« Share Content

- Communicate with Participants

My Events Recordings
- Q&A



https://help.webex.com/#Get-Started
https://help.webex.com/#Start-and-Join-Trainings
https://help.webex.com/#Manage-Audio
https://help.webex.com/#Record-Trainings
https://help.webex.com/#Record-Trainings
https://help.webex.com/#Share-Content
https://help.webex.com/#Communicate-with-Participants
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with Cisco Webex Events

Webex Events Overview
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G e t S t a rt e d Home Webex Meetings | Webex Events | Webex Support =~ Webex Training = My Webex Modermn View [E7§ BOY Kittipoth Site Administration Sign Out

Wlth Cisco Webex Events e i Reomeoe Join an Unlisted Event

w Attend an Event

r Fakdoedindam
—_— s

Unlisted Events To join an event, type the event number that the host gave to you, then click Join Now.

~ Host an Event Event Number: (| )
Schedule an Event m‘
Site Events

Email Templates
. 2 2 © 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service
Registration Questions

Survey Questions

My Event Recordings

~ Manage Programs

Create New Program

List of Programs

v Set Up

Webex Events

Preferences
v Support
Help
MyResources
Downloads

v afiansleeu Events

afian1slaau Cisco Webex
Events




Schedule Events

Schedule, Edit, Cancel, or Start
a Cisco Webex Event
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Event Description & Options:

Description: @

Upload a picture about the event description
Host image: Upload a picture of yourself or the presenter

Event material: Upload event material for attendees to download before event starts
Other UCF options: [[] Do not allow attendees to share rich media files in this event
Request attendees to verify rich media players
Who can view the attendee list: O All participants
@® Only the host, presenter, and panelists
Video: = Turn on video
Post-event survey: Select survey
-~ Do not display survey to attendees
Display survey in pop-up window
‘Display survey in main browser window (instead of destination URL)
Destination URL after event: nttp://
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Event Description & Options:

Description: | i [Z]

Vi

Schedule Events

pload a picture about the event description

u
Upload a picture of yourself or the presenter

Host image:
Event material: Upload event material for attendees to download before event starts
Other UCF options: (] Do not allow attendees to share rich media files in this event
Request attendees to verify rich media players
Who can view the attendee list: O All participants
@® Only the host, presenter, and panelists
Video: = Turn on video
Post-event survey: Select survey
© Do not display survey to attendees
Display survey in pop-up window
Display survey in main browser window (instead of destination URL)
Destination URL after event:  http://

Schedule Start
a Cisco Webex Event

Email Messages:

Email format: O Plain Text @ HTML Include iCalendar Attachments

Invitation emails: Attendees | Panelists
Registration emails: & Pending & Approved & Rejected | Event In Progress
Event updated emails: All Approved Registrants | All Attendees | All Panelists
Reminder emails: [ 1st Reminder

[July v|17v|2020v|3|3 v[45v|®am Opm
[July v|17v|2020v|3|3 v[45v|®@am Opm
[July v|17v|2020v|3|4 v[45v|®am Opm
[Juty v|17v|2020v|3|4 v[45v|®am Opm

(D 2nd Reminder
Follow-up emails: [J Thank You for Attending

(0 Absentee Follow-Up Email
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cisco \Webex ———
Home Webex Meetings =~ Webex Events =~ Webex Support =~ Webex Training My Webex Modern View [E§ BOY Kittipoth Site Administration Sign Out

Schedule Events |t wiibmd
U v Attend an Event Listed below are your registration questions. You can delete or edit your registration questions and responses.

Unlisted Events

[J Questions Type
v Host an Event O waséasia Text Box
a = & o <

SEhGHI S EvaTE O '(uaun.naﬂs.,nammﬂmmnﬁmawn Text Box

: O sumis Text Box
e 0 sadasmstudiayaidmdunissununluaunaansali? Check Box

Email Templates 0O  sisgna Text Box

Registration Questions O  sisindnm Text Box

RegISter Form Survey Questions |

My Event Recordings
: - Click one of following buttons to add a new custom question.

+ Manage Programs | Text Box || Check Boxes || Option Buttons || Drop-Down List
Create New Program
List of Programs Customize Registration Questions
You can select the questions you want to appear on the registration form.
v Set Up You can also create your own questions and add them to the form. ont | Tormis of Service
Check All | Uncheck All ~Include on Form #Required
Webex Events Standard Questions
Preferences v @ v @
First name [J Address 1
Last name [ Address 2
v Support Email address O city
Phone number [J State/province
Help Company [J zIP/postal code
O Title [J Country/region
MyResources [J Number of employees
Downloads ] Would you like to receive information about future seminars?
v dilanslzou Events My Custom Questions
v, @ Type Change Order Remove
afian1slaa1u Cisco Webex O simiindnwy Text Box i}

Events

I Text Box ” Check Boxes ” Option Buttons “ Drop-Down List || My Registration Questions |




Schedule Events

Survey Form

For
cisco Webex

Home Webex Meetings

New User Reference

w Attend an Event
Unlisted Events
« Host an Event

Schedule an Event
Site Events
Email Templates

Registration Questions

Webex Events

Survey Questions

My Event Recordings
» Manage Programs

Create New Program

List of Programs
v Set Up

Webex Events

Preferences
v Support

Help
MyResources
Downloads

v @flansldonu Events

asian13l2a1u Cisco Webex
Events

Foukdocdindon
—

Webex Support

Survey Questions

Webex Training

My Webex
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Modern View EZI BUY KIUPOIN Site AQMINISIraton  Sign wut

Listed below are your survey questions. You can delete or edit your survey questions and responses.

[J Questions
O  asasudiu

Type

Check Boxes

Click one of following buttons to add a new survey question.

[ Text Box H Check Boxes ” Option Buttons ” Drop-Down List ]

© 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service

Post-Event Survey: Demo_&n13dans_Survey

Select Survey: | Demo_aniaans_Survey

v ! =0r=| Create New Survey

Thank you for attending our web seminar.

Please take a moment to let us know how we did!
ngaulszidiv

funn

2}

Usunae

waly

Usmlse

| Submit |

anmdans | Council of Engineers Thailand

OK - use this survey ] [ Edit survey “ Cancel ]
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| ra I n I n g S © Recordings BOB Kittipoth's Personal Room © -
{@} Preferences https://pakdeedindan.webex.com/meet/kittipoth_p Meetings | hosted
M Insights - @ More ways to join z ig
3 20
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A Downloads 0 i =3 - " 0
¥ Y
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Assign Privileges
CO l I l l I l U n I Cate You can annotate the files and whiteboards that you share during a session. If you assign privileges to your panelists and
Wlt h P a rtl CI p a nt S attendees, they can use the text and graphic tools to highlight, add notes, and create basic images.
Q) Cisco Webex Events  Hide menu bar A
File Edit Share View Communicate Event Help
Allow to Connect to Audio
Disconnect from Audio
Assign Privileges Mt e EateN)
Unmute Me Ctrl+M
i Assign Privileges T Panelists  Ctrl+J
Uiiaata Al ssign Privileges To Panelists rl+
¢ Invite and Remind...
MIMARAEND Assign Privileges To »
Find Participant... Ctrl+F Panelist
Attendee
Expel
Host
Polling Coordinator




Share Content

Share in Cisco Webex
Event

o-
‘ ° Palling

Lock Event
Invite and Remind

Copy Event Link
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() Cisco Webex Events  Hide menu bar A

Edit Share View Communicate Participant Event Help

Open and Share... Ctrl+0 > Q&A
Open Poll Questions...
Open Chat... > Polling

Open Questions and Answers...
penQ > Multimedia Viewer

Close Ctrl+=W

Save »

Save As »

Transfer... Ctrl+T

Print » X
End Event

&

L2 PhotoScape

(w7 Start ©¢ Snipping Tool

@ Google Chrome

& Microsoft PowerP...

& Microsoft Outloo... @ Microsoft Word(2)  [H] Notepad : *Untitl...

Webex Meetings
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You can annotate several things in your Webex meetings, for example, you can share your screen and annotate whatever is Webex Meetings
visible on it. You can also upload a document or add a whiteboard to the meeting to annotate with your meeting participants.
Learn more about sharing content here: Share Content in Cisco Webex Meetings.

Before you can start annotating, you need to enable the Annotate toolbar. Choose one of the options below to enable your

S h a re CO nte nt Annotate toolbar:

. If you're sharing your screen, go to the Controls panel at the top of your screen and click Annotate.

n . . g8 ¥ 2= O @ £ .

Pause Share Assign Audio Mute Me  Participants Chat Recorder  Annotate

. If you're sharing a document or a whiteboard, but not your screen, click Annotate on the Controls panel on the left.

Annotate in Cisco

Webex Event

88
U 2
Annotation Tools X
01 B . '
> T/ O/ /M0 i
@
Allow to Annotate v~ § Stop Annotating Restore
Q |

The Annotate toolbar appears on the left side of your Webex meeting. See the Annotate toolbar table below for a detailed list
of your annotate options.




Communicate
with Participants

Poll Attendees in Cisco Webex
Training.

Y v

Jidrsmsssnenafaiulumsiineuss

Ninlir
CISCO

Webex Meetings

Compose Poll Questions and Answers (Windows)

Select Polling from above the Participants panel. Check under the More options and controls drop-down menu if it's
not appearing.

Choose your question type and click New to add your question to your poll.

Ei Multiple Choice questions can have Single Answers where the attendees choose one answer, or Multiple
Answers where the attendees choose all answers that apply.

Short Answer questions let attendees enter free form responses to questions.

Type the question and press Enter.

Type the answers and press Enter after each answer.

B To mark the correct answer, first select it, and then click Mark as Correct.

Click Open Poll. The poll closes after the set time has elapsed or the presenter clicks Close Poll.
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Answer
Add
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Clear All Options... Open Poll




w Participants (5)

Q
e 0 Phearwnapa Malakan
Host, me

N & natrada
ro €} Nattapon
RT ) R Techawieset

U 4} UserSom

w Polling

Questions Results

- % .
1. mnsuunsaownslnaaTsiindd Tu. .

A T 0/4 (0%)

B. Lily 0/4 (0%)

C. lsiwila 0/4 (0%)
No Answer 44 (100%)

Polling status

Mot started
In progress 0/4 (0%)
Finished 0/4 (0%)

Remaining time: 4:55 Time limit: 5:00

New Poll Edit Questions

Bar Graph

A/4 (100%) CO—

Close Poll

Polling

Export

) Save Poll Results As

Savein: I

Webex Mesting-300163 |

~
Mame

191225

webex Meeting

ARgRINUTEN
PollResults
PollResults-2

= B eF B~
Date modified

1/28/2020 9:59 AM
1/28/2020 10:19 AM
1/27/2020 9:08 PM
1/23/2020 2:44 PM
1/23/2020 2:46 PM

Type

File fi
File fi
File fi
Text [
Text [

< >
File name: IPoIIHesuhs—ZDD'IZB j Save I
Save as type: IText File individual attendees resutt(” tat) ;I Cancel

7 PollResults-200128 - Notepad - O

File Edit Fermat View Help

1 mefuumtawndadusdiinddTiuns Webex Meeting fawidi
A Sat 34 (75%)
B.Lif 04 0%
C.hLiwils  1/4(25%)

No Answer 8/4 ( 8%)

A B C
R Techawieset | X | | |
UserSom |1 | x|
natrada lx1 | |
Nattapon lx1 | |
Ln1, Cel1 100%  Windows (CRLF) UTF-16 LE




Cisco Webex Meetings
© 0 Connected

v Participants (5)

Q
File Edit Share View Audio Participant Meeting Help
o] ) R Techawieset * =2 =
Q Seard
QO Phearwnapa Malakan i3
Host, me
N 4 natrada ] o 2
N 4 Nattapon (u]
x v Chat
10:23 AM

from Phearwnapa Malakan to everyone:

asupmunnyinufidnianlsrguns

End Meeting
Do you want to end the meeting for all participants?

Save meeting files

Cancel

End Meeting

End Meeting

Leave Meeting

= 2 To: | Everyone
3

(v)

€} RTechawieset > Polling




My Event
Recordings

For
cisco \Webex

Home Webex Meetings

New User Reference

w Attend an Event
Unlisted Events
w Host an Event

Schedule an Event
Site Events

Email Templates
Registration Questions

Survey Questions
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Poddicdindin Aeetings
Webex Events Webex Support =~ Webex Training My Webex Modern View ffEf BOY Kittipoth Site Administration Sign Out
My Event Recordings Recording storage Site: !7 0%o0f10GB |

[Find recordings ] Search 7

Total: 1 recording
Topic Security o Panelist Type Date « Size" Duration Format Actions

Demo_#ain13e3n5-20200428

0756-1 —
Usamnzshuaziiaua Cisco Webex @@  kittipoth_p@synnex.co.th  Unlisted April 28,2020 772.5KB 1 minute MP4 B[EJ - |v
w"mmg'»‘fnmsﬂsmumqim;‘(:ganﬁmni

lszdndl 2563

[ My Event Recordings

~ Manage Programs

Create New Program

List of Programs
« Set Up

Webex Events

Preferences
w Support

Help
MyResources

Downloads
v afiamsladou Events

adian13l91u Cisco Webex
Events

l Add Recording @ Disabled & Registration required
* Multiple uses of the same recording are counted only once in storage totals.

© 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service



Record Trainings

Playback Control Options for
Network-Based Training
Recordings.
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Playback control: _ ,
Panel Display Options

chat [ asa [® Video Polling Notes
File Transfer (¥ Participants (¥ Table of Contents
Recording Playback Range

(") Full playback

o Partial playback (Drag the slider or input start/end time directly) @)

“smn: 00:00:53 End: | 00:15:57

00:00:00 J 0" 00:17:32

Include NBR player controls

6 To see more information about playback control options, click here.

Webex Meetings
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My Training
Recordings

Share My Recording

Send to:

Share My Recording

i
Separate email addreszes with a comma or semicolon
Select Recipienis
Send a copy of the email to me
Your message (Optional):
256 maximum characiers
~

The following recording will be sent fo the recipients:

Webex Training -wurinoidmuon1sailna-20200528 1043-2
May 28, 2020, 5:52 pm Bangkok Time

Duration: 34 sec

Recording password: RkvWWonH
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Q&A

"Question and Answer"
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